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1986 MHSLA CONFERENCE 

Local Arrangements Steering Commi ttee 

June 10,1986 

Present: Lynn Sorensen Sutton, Coordinator 
Car-0 leG i I be r t 

Hi ldegard Joseph 
Gayle Will iams 
Joan Emah i ser
Frances Phillips 

Daria Shackelford 
Valerie Timson 
Sharon Phillips 

Abse-n t : Arlene Devl in 
Marie Bolanos 

Melba Moss 
Stephanie John 

Ge-ne-ral Business 

1 • 

2. 

4. 

Lynn distribute-d a new "Local Arrangeme-nts Steering Committee-" 
roster and "Local Arrange-ments Committee- Structure". 

Lynn reported on the May 7 meeting of the- MHSLA Confe-rence 
Planning Commi ttee. An update-d prel iminary program outl ine- was 
dis-tr- ibuted. SpeaKer- reimburseme-nt pol icie-s were establ ished as 
follows: 1 day 's lodging and meals, transportation, registration 
on the da y of presentation, and photocopy reimbursement. Ex tra 
r i ver cruise- tickets will be sold for $ 15.00. The proposed 
registration form was well received. Several suggestions were 
made and forwar-ded to Sharon Ph ill ips. Sharon d i str i bu ted cop i es 
of the r-ev i sed form wi th fees 1 i ste-d to those present. The 
pre-registration strategy was approved with the- following 
suggestion: re-gistrants should be no~ i fied again in the packe-t 
the- y pick up at the conference of their confirmed workshops. 

Lynn re-minde-d e veryone of her upcoming leave of absence, from June 
30 - September 15. Commi ttee chairs should feel free to call her 
at home about conference matters. 

L y n n r-em i n de d c omm itt e e c h air s 0 f the Nove m b e r 1 5 de a d lin e for 
the i r- fin a Ire p CI r t san d c omm itt e e pro c e d u r-e man u a 1 G u ide lin e s 
will be given on what to include at a later date. 

Comm i ttee Reports 

1. Accommodations 

The Committee- met on June 6 to begin tentative room assignments. 
The deadl i ne to cClnf i rm di n i ng reser-va_t i clns is October 1. A 
walk-through of the conference should taKe place with St. Cl air 
Inn personnel on or before that date. The Wednesda y luncheon is 
now schedu l ed as a buffet to ensure that the one hour timetable 
c d_ n to e me t . Al lot her mea 1 S, 11,1 i t h t rl e e >-; c e p t ion 0 f the ,J i m C I a r-, -
luncheon on Thursda y , can be eaten in the regular dining room at 
the i n d i v i d IJ a 1 - s con OJ e n i e n c e • F CI r- 0 U r- O ll.ir( to e n e f i t , t r l e C omm i tt e e 

\ 



.' 

( 

( 

will work out a procedure to verify registration status. 
permitting, breaks can be held outside on the decK. 

Weather 

2. Audiovisual 

4. 

The Med i a Fest i val is now schedu 1 ed on Wednesday af ternoon as the 
equivalent of a worKshop event. It is being co-sponsored with 
HIRA. HIRA is paying for the speaKers and software rental. 
Patricia Barr and Frances Seefeld of the Media Library at U of M 
wi 11 be speaking on the selection, evaluation and weeding of 
audiovisual mater·ia.l. Dar· ia plans to visit the St. Clair Inn to 
1 oo~: at the su i tab iIi t y of the Cap t a i n / s Hou se for the Me d i a 
Fe s t i val. I f 0 the r room s are n e c e s s a r y she w ill con t act Car· 0 1 
Gi lbert. The Committee will meet in July to preview software. 
The survey on heal th education topics wi 11 go out to MHSLA members 
ne x t week. 

Exhibits 

Hildegard reported fo r Arlene Devl i n. Ar· lene ha: graciously 
consented to take over the chairmansh i p of the committee at this 
late date. Letters were sent to potential donors and exhibitors 
on June 6. Deadline:. of July 1 for on-site e xhibiting and August 
1 for dona t ions ..... Iere establ i shed. Three 1 e~}e I s of con tr i bu t ions 
were suggested: $150, $300 and $500. Up to four co-sponsorships 
of $750 each will be accepted for the Sunset Cruise. Appropriate 
levels of recognition will be given for each class of donor. 
Sharon asKed that a COP y of the e xhibitor form be sent to her. 

Ma iIi n 9 

Frances rep or· ted that 802 pre-putt! i city brochures wer·e ma i 1 ed CIU t 
by her staff May 28 while she was on vacation. Total costs were 
$ 176.40. The Steering Committee agreed that this was too large 
of a mail ing and Frances should review the 1 ists again for 
d u p I i cat e san din a p p r· 0 p ria ten am e s 0 r ins tit uti 0 n s . She w i I I 
notify Lynn of the final number so that printing estimates can be 
revised if needed. A deadl ine of August 1 was establ ished for 
ma. i ling of the pre-regi strat i on mater· i al s. Items in the packet 
will include: the preliminar·y program, ins.tructions on hOIJJ to 
register at the St. Clair Inn, the 4-part registration form, NLM 
update r·egistra.tion form and the mailing envelope itself. 
Frances will send ~; t-Ia. ron two sets of ma. il ing labels for· us·e b y tt""iE' 
Registrat i on Committee. 

5. Post-Conference Evaluation 

It was dec i ded to have GraphiKos typeset and pr i nt the evaluation 
form. Valerie will bring a draft to the ne x t meeting and have the 
final cop y to Joanie b y September 1. Valerie announced that Diane 
Lands i ede l had to resign from the committee, but that she and 
Ellen could handle it themselves. 
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6. Joanie needs to have all coPY for the pre-registration materials 
by July 15. A quantity of 600 will be run, unless Frances cannot 
reduce the mailing list any further. Joanie will bring to the 
next meeting a list of who will get ribbons and what color they 
should be. It was suggested that Pat Bristor, her committee 
member, handle arranging for the ribbons. 

7. Pu b 1 i cit y 

8. 

Gayle reported that press releases were sent out to library 
new s let t e r s 1 as t \JJ e e k • Man y c om p 1 i men t s h a v e bee n r e c e i v e don the 
pre-publ ici ty brochures. Work wil 1 now begin on the 
pre-registration materials. Bonnie Swegles is supposed to supply 
Gayle with workshop information. Marie Bolanos will provide a map 
and directions to the St. Clair Inn. 

Registration 

Gu i de lines were se t for' wha t shou I d be inc 1 uded in the f i na I 
registration packets: local points of interest, conference 
information, and official MHSLA items. Institutional blurbs are 
not appropriate. The Committee will address the issue of whether 
or not tickets for each event are necessary. Sharon will 
determine deadlines for getting r-egistration packet items to hero. 
Joanie will provide Sharon with a list of who will receive 
ribbons. 

NEXT MEETING 

The next meeting of the Steering Committe will be a joint meeting with 
the MHSLA Conference Planning Committee on Wednesday, July 23 at Carol 
Gilbert's house at 1:00 pm. 


