
 
  

 
 

   
 
 

  
 

   
  

 
  

 
  

    
    

   
  

   
   

   
   

     
   

   
 

   
 

  
      

      
    

 
  

   
  

    
    

   
   

 
  

Academic Senate 
Agenda for the Meeting of 

December 5th, 2017 
UCB 202A 

10:00 - 11:50 am Session 

1. Call to Order and Roll Call 

2. Approval of Minutes 
A. November 7th, 2017 

3. Open Forum 

4. Reports 
A. Senate President – Charles Bacon 
B. Senate Vice President – Sandy Alspach 
C. Senate Secretary – Melinda Isler 

5. Committee Reports 
A. University Curriculum Committee – Rusty Leonard 
B. Student Government – Patrick Maloney 
C. Diversity Committee – Kristin Conley 
D. Academic Policy and Standards Committee – James Nystrom 
E. Rules Committee – Melinda Isler 
F. Distinguished Teacher Award Committee – Emily Aslakson 

6. Old Business 

7. New Business 
A. UCC Proposal 18-026 – SCWK Changes – Rusty Leonard 
B. UCC Proposal 18-035 – Legal Studies Minor – Rusty Leonard 
C. Health Promotions Committee Closure – David Bright 

8. Conversations with the Senate 
A. Technology Update – Jake Martin 

9. Announcements 
A. FSU President - David Eisler 
B. Provost – Paul Blake 
C. Senate President – Charles Bacon 

10.  Open Forum 



 
 

 
   

 
  

    
    

  
  

  
 

 
 

     
 

        
    

   
 

  
 

  
 

 
 

  
 

  

 
 

 
  

 
  

 
 

  
 

   
  

 
 

    
   

 
 

  
 

 
 

   
 

 
  

   

Minutes 
Ferris State University
November 7, 2017- 10:00 a.m. 

Members in Attendance: DiNardo, Epps, Fox, Bacon, Desmond, Drake, Daubert, Hanna, Marion, Bright, Aslakson, 
Zyla, Todd, Moore, Maike, Rumpf, Shimko, Weaver, Inabinett, Johnson, Gray, Wolfer, Axford, Calkins, Conley, Bajor, 
Ing, Thomson, VanLent, Isler, Berghoef, Stone, Zube, Balanda, Baran, Alspach, Wancour 
Members absent with cause: Fadayomi, Wyss 
Members absent: 
Ex-Officio and Guests: Maixner, Hawkins, Jackson, Franklund, Damari, Eisler, Nicol, Bentley, Weller, Haik, Schult, 
Johnson L., Johnson M., Blake, Teahan, Leonard, Garrison, Durst, Reifert, Depew, Buse, Hughes, Prakasam, Piercey, 
Smith, Venkatesh, Cullen, Fagan, Militzer-Beneder, 

1. President Bacon called the meeting to order at 10:01 a.m. 

2. Approval of Minutes. Senator Epps moved to approve the minutes. Senator Zyla seconded. Secretary Isler 
noted that the approval date for accredited programs was September 15, not September 1. The motion passed 
94% to 0 %with 6% abstaining. 

3. Open Forum. 

Senator Fox encouraged those who were interested to buy tickets for the Nutcracker which is coming to Ferris 
November 29th.  It has not been on campus for several years. 

Vice-President Alspach reminded Senators of the Tuesday night volleyball match which had teams of current 
athletes and athletes with disabilities. 

Senator Calkins expressed his disappointment in the low voter turnout of voters for the non-tenure track faculty 
elections of 25%.  He noted this was the second year of low turnout and he had expressed concerns to the rules 
committee. 

Senator Zyla noted that in the UCC report the revisions of form EF was coming up and also an issue questions 
the UCC had about the fact that the forms list only the outcomes and not the means of assessment, which 
committee members feel should be added to the form.   General Education Coordinator Cliff Franklund 
suggested that the UCC if they wish to do this coordinate with assessment committee’s processes. 

Senator Wancour noted that the State of Michigan has just approved dental therapist as a job classification-
between a hygienist and a dentist. 

Senator Wolfer noted that Hospitality Management needed 150 students to help out at the Food and Wine 
Festival November 9-11th and encouraged RSOs with an interest to contact her.  It is at the Devos Hall in Grand 
Rapids, Michigan. 

4. Officer Reports/ President Report 
President Bacon noted the Senate continues to work on its involvement with Academic Affairs. 

Vice-President Alspach noted that in order to make coordinating with committees with intensive workloads 
President Bacon was coordinating with Academic Program Review and she was coordinating with the University 
Curriculum Committee. All of the senators have now been assigned to committees and committees need to be 
submitting minutes from meetings to Sylvia for the Senate office and website. 

Secretary Isler thanked Senators Baran, Hanna, Wancour and Zube for agreeing to serve on the Rules 
Committee.  Their first meeting would be occurring following the Senate meeting. 

5. Committee Reports 
APR Chair Gary Todd said the committee had one final meeting to finalize recommendations (in particular the 



 
  

 
    

 

   
 

 
   

  
 

   
 

 
   

   
 

 
   

  
 

  
   

 
  

 
 

  

 
 

   
  

  
 

  
  

  
 

 
  

  
 

   
 

 
 

   
  

 
   

    
   

  

general recommendations).  They would be meeting with Academic Affairs and the Executive Committee on 
November 16th and with the full Senate on November 21, 2017. 

UCC Chair Rusty Leonard reported that 6 proposals passed that were included in the packet for information al 
purposes.  They have requested  to the Senate Executive Committee a member from RSS and are waiting for a 
response from the Senate Executive Committee.  They are considering requiring assessment plans when revisions 
to curriculums come through (but are aware this may slow down the process).  He reviewed revised EF forms 
and demonstrated for the Senate.  The purpose is to streamline the process.  The current pre-UCC meeting 
(academic affairs, registrar and UCC chair) has been moved to after departmental approval.  This will allow 
things not have to be resent through the process if they are significantly changed.  The new forms are now up 
but may use the old forms if partway through process until Fall 2017.  The UCC would like all proposals for 
implementation tor fall to be at the UCC committee by December 1st of the previous year.  This is in part 
because the checksheets need to be changed at that point (cannot change checksheets mid-year).  Senator Baran 
asked a question about the Honors proposal and President Bacon suggested answering this later once the 
proposal has actually gone through.  Senator Gray asked if this was a hard date- and noted it may be faster for a 
concurrent process.  Senator Zyla expressed her gratitude to Michelle Johnson who created the forms.  Senator 
Thomson noted that sometimes the process takes a while at a college committee level.  Chair Leonard said the 
pre-UCC part should not take more than a week.  Senator Alspach noted this change in process would make the 
correction of forms less of a faculty responsibility. 

General Education committee member Senator Conley spoke on how they two training sessions had low 
attendance but those who attended learned a lot. The subcommittees are working on their rubrics and 
membership models (how members are selected.  Senator Fox expressed concern about how committees like Self 
and Society are picked.  General Education Coordinator Franklund said he had recently been made aware of this 
issue and it was not revised at the time at which committee membership structures have changed.  They are 
working with Leonard Johnson to develop a more standardized approach. 

Senator Fox from Arts and Lectures noted she had already announced the Nutcracker but she expressed  a 
concern that committee had with low attendance numbers and that they were investigating why.  Was it a cost 
issue and if so could events be made free?   Senator Weaver noted the recent Nell Painter event had low 
attendance.  Senator Maike suggested bringing in high school student.  Senator Berghoef said the history of why 
done may not matter if committee wished to change.  Dean Haike noted when even are held in Williams 
Auditorium the committee needs to pay fees for staffing the space. 

8a. Presentation on Budget- Sally Depew, Budget Office. 
Sally Depew, Budget Office gave a presentation on the budget.  She defined the types of funds (general, 
designated and auxiliary).  She gave an update on revenue and enrollment and how that has effected the budget. 
She noted the significant restrictions placed on TIP (Tuition Incentive Program) funding which has also 
impacted Ferris enrollment numbers. We did receive a 4.7% performance incentive increase from the state 
because it correlates with our metrics. Our largest issues with enrollment relate to the decrease in the number of 
high school graduates in Michigan.  5.1 million dollars were cut from the Fiscal Year 2017 budget and estimated 
3.0 million from the Fiscal Year 2018 budget.  Senator Johnson asked if TIP students were awarded on first 
come, first serve?  President Eisler noted some students received non-TIP funds to compensate but it affected 
approximately 296 freshman.  Senator Gray asked about whether online students are included (and if they are 
running with empty seats)  Director DePew could not answer that question.  Senator Moore asked about jobs 
leaving Michigan being a key issue?  President Eisler said the more relevant issue is the birthrate for remaining 
residents of Michigan which was half that that of 1957.  Senator Marion asked a question about freezing faculty 
lines?  President Eisler said they are not frozen and all positions are reviewed on a case by case basis when they 
are vacated. 

8b. Presentation on ADA Compliance in Blackboard 
Jackie Hughes, from Online Learning gave a demonstration of Blackboard and how it can be made more ADA 
compliant.  She showed the dial which evaluates the accessibility of all attached documents within the course 
shell.  Ferris has subscribed to a service called Blackboard Ally, which can generate machine automated 
transformations for some documents.  For others, they need to be viewed, and edited appropriately. Over winter 
break, sessions will be offered as a 2 day workshop in order to allow faculty a chance to work on fixing these 
documents.  Senator Berghoef encouraged senators to attend these workshops and asked about current level of 



  
 

 
 

  
  

 
   

  
    

 
   

 
 

 

 

  
 

  
   

 
  
 

compliance.  With Ally compliance is 35% and otherwise only 25%.  Hughes noted the easiest way to be 
compliant is to fix it which creating the original document (and to use headers).  Senator Ing noted email can also 
be non-compliant.  Senator Moore asked if numbers are more complicated.  Hughes acknowledged that symbo 
are more complicated to descript.  Senator Wolfer noted in her experience documents in pdf format showed up 
as less compliant than those left in Word. 

8c Presentation Panel on Linked Courses 
This presentation was on linked courses at Ferris.  For the past few years, courses have been linked (on this panel 
they were grouped as Math- English or English-Business).  Presenters included Kristen Conley, Roxanne Cullen, 
Deidre Fagan, Erin Militzer-Benander, Melissa Smith, Anil Venkatesh and Kirk Weller. Peircey and Cullen, who 
were the first faculty group to lead a cohort note that the goal was to make learning less of a passive activity. 
Senator Peircey noted that algebra was really just another form of communication and the common problem for 
both disciplines was the ability to do critical reading. Professor Venkatesh also noted the reading component was 
an issue for his students as well but one of the advantages of the team approach is he never had to answer the 
“why do we have to do this math” that he did in other courses.  For readings Venkatesh and Fagain coordinated 
on a variable assignment.  Professor Fagan added how this worked well with business content such as linked 
order and saw incredible growth.  Students from the previous cohort are volunteering to come in and work with 
current student and still come back to meet with instructors.  Professors Smith and Militzer-Benander have a 
math and English group who are also Education majors and they focus on the teaching methodsa s well as 
content.  They have an experts scale.  Senator Conley concluded by noting the benefits of community for these 
students. 

9. Because of the time, the remainder of the agenda items were skipped.  The meeting was adjourned at 11:55 a.m. 
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Academic Senate Diversity Committee 

April 4, 2017 

Members (College, years remaining) 

• Anuli Njoku (CHP, 3) • Mike Mendenhall (EHS, 1) 

• Adnan Dakkuri (PHR, 2) • Anil Venkatesh – Chair (AL, 3) 
• John Scott Gray (OPT, 1) 

• Heather Symon-Bassett (L/C, 3) 
• Felix Bollou (BUS 3) 

• Kristin Conley (SR, 1) • David McCall (RSS, 3) 

• Nathan Leatherman (CET, 2) • Eric Warner (CAS, 2) 

2 Objectives 

1. Serve as a liaison between organizations promoting campus diversity and inclusion, 
and the Academic Senate 

2. Demonstrate leadership by guiding the Academic Senate in its response to current 
diversity related issues 

3. Collaborate with FCTL to support training and development initiatives that focus 
on diversity and inclusion 

4. Serve, in partnership with University Archives, as a repository for diversity and 
inclusion initiatives generated by faculty, staff, and students 

3 Review of Past Recommendations 

• Expand successes of CAS-CET coordination in 2016-17 to new cross-campus collab-
oration. 

• Improve visibility of online postings of diversity-related events, and increase coordina-
tion between sources of these postings to amplify the message and reduce duplication 
of labor. 

• Enhance offerings of diversity and inclusion training for students, faculty, and staff 
through collaboration with experts such as FCTL and the Center for Latin@ Studies. 

1 



4 Progress Report 

• Starting this semester, we have instituted a policy of hosting individuals from diver-
sity and inclusion focused units at our monthly meetings. This initiative is consistent 
with the committee’s primary objective of serving as a liaison for campus diversity 
and inclusion. 

• We have identified a promising way to improve the visibility of online postings of 
diversity-related events on campus, using only the current functionality of the Ferris 
Outlook server. The system is being piloted by Paul Zube in the CAS Dean’s Office. 
We are working with our contacts around campus to raise awareness of this initiative 
and encourage other units to adopt similar systems. 

• Through Brooke Moore in Retention and Student Success, we are providing sensitivity 
training for FSUS instructors. 

5 New Initiatives 

• In addition to our ongoing work, we have identified community mentoring as a key 
objective for the coming year. We are partnering with Endless Opportunities, a 
Grand Rapids based mentorship program that predominantly serves black and his-
panic youth in the city. The objective is to provide high quality, practical enrichment 
and workshops from Ferris faculty to students in the program. So far, we have run 
two workshops on credit card math and personal finance. We are currently plan-
ning workshops from Ferris faculty in public health, education, criminal justice, and 
philosophy. 

• In conversation with Paul Zube, we have learned that featuring students in social 
media content can dramatically increase visibility. Next semester, we will be joined 
by a representative from Student Government who will help us achieve this objective. 

2 



     
        

 
     

    
    

 
 

   
      

  
    

   
     

   
 

    
   

     
 
 

 
 

 

Please consider the following a formal statement on the attached Medical Withdrawl Policy 
from the Academic Policy and Standards (APS) Committee to the Academic Senate. 

The Senate APS committee met with Lindsay Barker, Director of Ferris State University’s Birkam 
Health Center and Personal Counseling Center, and Associate Provost Johnson at our October 
meeting to begin discussion of revising the Medical Withdrawal Policy. The discussions, and 
updating of the policy continued through the committee’s November meeting. 

The APS committee approved the updated document via an email vote on 28 November 
2017. This Policy, as now written, provides a fair and concise process for all concerned parties; 
including students, faculty and staff, and the administration. The APS committee has decided to 
include in the official policy statement the flow chart outlining options available to the student 
(the second page of the packet), and related forms, checklists and a sample medical release 
statement (pages 3 – 8 of the packet) that had heretofore been used throughout the University 
by various parties to support the Medical Withdrawal policy. 

This packet has now been submitted for the Senate’s consideration at the December 2017 
meeting. APS committee members, as well as Lindsay Barber will be in attendance at the 
Senate Meeting to answer any questions and/or concerns that may arise. 

dr. jf (jim) nystrom 
APS Committee Chair 



Academic Affairs Policy Letter 
Policy 18:2 

MEDICAL WITHDRAWAL FROM THE UNIVERSITY 
A student may initiate a Medical Withdrawal from the University by contacting the Registrar’s 
Office in the Timme Center for Student Services. A Medical Withdrawal results in a student 
being withdrawn from all classes for either a part of a term/session or full semester. Medical 
Withdrawals will result in the grade of “MW”. 
If a Medical Withdrawal is initiated after the end of a semester, or if a student is attempting to 
change an Academic Withdrawal to a Medical Withdrawal, all required forms and medical 
documentation and must be submitted to the Birkam Health Center no later than January 1 of 
the following year for Fall Semester, June 1 of the same year for Spring Semester, or 
September 1 of the same year for Summer Semester. 
Grades awarded for part of a term/session courses completed on or before the effective 
Medical Withdrawal date will remain as assigned and credit will be given for those courses. 
Examples would be courses in session A, or session B. Within the part of term/session, the 
Medical Withdrawal is effective when the student is/was no longer able to attend classes due to 
documented medical reasons. Upon receipt of all required documentation as described in the 
attached Medical Withdrawal Packet (specifically, the Request to Withdraw from Ferris State 
University For Health Reasons form and the required documentation), the Birkam Health Center 
will submit a Medical Withdrawal to the Registrar’s Office. 
Students who receive a Medical Withdrawal effective fall or spring semester, and wish to return 
to the University, must reapply for admission and financial aid. The Birkam Health Center will 
place a “Medical Hold” on the student’s record, preventing the student from registering for 
future semesters, until the hold is cleared by the Birkam Health Center as explained in the 
attached Medical Withdrawal Packet (specifically, the student needs to fill out the Request to 
Lift Registration Hold after a Medical Withdrawal form and provide the required 
documentation). Summer semester Medical Withdrawals may or may not affect a student’s fall 
class schedule or financial aid as the student is not required to reapply for admission. 
The withdrawal process is the responsibility of the student and will be initiated by the 
Registrar’s Office. The Dean of Enrollment Services will review exceptions to all withdrawal 
policies. To remain in compliance with federal regulations, the University may change 
withdrawal policies without prior notification. 

Issue Date: 07/25/2007 Revision Date: DRAFT 10/20/2017 Reviewed Date:Policy No. 18:2, supersedes 
07:4 

Office of Academic Affairs | 1201 S. State St. | Big Rapids, MI 49307 

Phone: (231) 591-2300 | Fax: (231) 591-3592 | www.ferris.edu 

http://www.ferris.edu/


Should I do a Medical Leave or a Medical Withdrawal? 

Do you have a medical condition that is 
currently preventing you from going to class? 

No 

No 

Yes 

Look into Academic 
Withdrawal 

With Program Advisor or 
Registrar’s Office 

231.591.2792 

No 

Contact Birkam Health 
& Counseling Centers to 

make an appointment 
at 231.591.2614 

Yes 

No 

Do you expect to be 
experiencing this 

condition for longer 
than a few days? 

es 
Do you have a licensed medical 
provider who is recommending 
that some time be taken away 

from school? 

No 

Do you have a licensed medical provider 
who is recommending that some time 

be taken away from school? 

Do you feel like you will be able to return to class and 
complete any missed assignments based on your syllabus 

&/or speaking with your professor? Yes 

Do you understand that a withdrawal will remove 
you from the University roster and Residence hall 
eligibility? Once approved, you will no longer be 

able to reside on campus and you will have to 
reapply to return to Ferris. 

Yes 

Yes 

Do you understand that a Medical Leave does not 
outweigh your instructor’s requirements for your 
course and that you must remain in contact with 
your instructor in order to keep up in your course? 

Yes 

Medical Leave 

No No 

Contact your 
Academic Advisor for 

alternative options Medical Withdrawal 



Total Withdrawal for Medical Reason(s) 
Checklist 

The following items are required in order for a student to complete the request for a total withdrawal 
from Ferris State University for a medical reason. Please contact the listed department with any 

questions regarding these steps. 

Speak with Registrar’s office about total withdrawal and possible implications. 
If in person go to the Student Services Counter in Timme Center. 
Registrar’s Office: Ph: (231) 591-2792 

Contact the Office of Housing and Residence Life if you are currently living in 
campus housing to discuss timeline for vacating residence. 
Office of Housing and Residence Life: Ph: (231) 591-3745 

Review “WITHDRAW FROM ALL CLASSES – THINGS TO CONSIDER” from Office 
of Scholarships and Financial Aid. 
Student Financial Services: Ph: (231) 591-3945 (Debi Whitman) 

Review and complete “REQUEST TO WITHDRAW FROM FERRIS STATE 
UNIVERSITY FOR HEALTH REASONS” packet and return to Birkam Health & 
Counseling Center. 
Birkam Health & Counseling Centers: Ph: (231) 591-5968, Fax: (231) 591-5336 

Retrieve signed recommendation letter from your licensed medical 
provider and return to Birkam Health & Counseling Center. 
Birkam Health & Counseling Centers: Ph: (231) 591-5968, Fax: (231) 591-5336 

Once these steps have been completed, your medical withdrawal will be processed through the 
necessary departments. A confirmation will be sent to your Ferris State University email account when 
the Medical Withdrawal is complete. Contact the Registrar’s office for updates regarding your request. 



WITHDRAWAL FROM ALL CLASSES – THINGS TO CONSIDER 

What happens if I am registered for classes next semester? 

Your future class schedule will be cancelled. You must apply for readmission through the Admissions and Records Office. You may 
apply online by going to www.ferris.edu. Click on Free Online Application, select Re-Admit Application. You must meet the same 
requirements expected of new applicants. 
Exception: Summer withdrawals will not affect your admission status or fall class schedule. Off-campus and graduate students may not 
have to apply for readmission and future classes may be retained. 

Will I owe the University money if I withdraw? 

Many students who withdraw will owe the University money. Frequently the tuition and housing charges, if applicable, that are 
reduced on your account are not the same amount as the funds that must be returned to the federal financial aid programs. This results 
in you owing the University money. To inquire how this withdrawal may affect your account balance, please contact Business 
Operations at (231) 591-3945. (You may leave a message and someone will return your call.) 

What happens to my financial aid? 

• Your future financial aid may be cancelled. You must contact the Financial Aid Office at finaid@ferris.edu to determine what 
steps may be required to assure your future financial aid. 

• You will begin to use your student loan grace periods. Please complete Direct Loan Exit Counseling (Perkins Loan Exit 
Counseling must also be completed if you have had a Perkins Loan while attending FSU. You will receive an email from 
University Accounting Service when you can complete thecounseling.) 

• Business Operations is required to pro-rate your federal aid – which means they will determine how much of your federal 
financial aid you have earned by the official withdrawal date. Any “unearned” federal financial aid must be returned to the 
appropriate programs. 

Will I get a tuition and housing refund if I withdraw? 

Refunds are based on University Refund Policy. A portion of your federal aid may have to be returned to the student aid programs. 
This could result in a balance due the University. 
*Questions should be directed to Business Operations at (231) 591-3945.  (You may leave a message and someone will return your call.) 

If I have a credit on my account after I withdraw, when do I get the money? 

All refunds will be processed within three to four weeks. A refund check will be mailed to your permanent address, or the refund will 
be direct deposited if you have a valid direct deposit account set up. 

If I live on campus, how long do I have before I must move out? 

• Residence Halls: You must vacate your room within forty eight (48) hours after you process a total withdrawal. Questions 
should be directed to Residential Life at (231) 591-3745. 

• Campus Apartments: The move out date may vary. Please call (231) 591-3758 to determine your apartment status. 

Who do I contact to begin the withdrawal process? 

• You may contact the Registrar Office by calling (231) 591-2792. 
• You may withdraw in person by going to the Timme Center for Student Services. 
• Medical Withdrawals should be initiated by contacting the Registrar Office at (231)591-2792 or toll free at 1(800)433-7747. 

Upon review of the possible ramifications, if a Medical Withdrawal is still desired, the student will be referred to Birkam Health 
Center for Medical Withdrawal approval. 

Timme Center for Student Services 
1201 S. State Street, CSS 101 
Big Rapids, MI 49307 FAX 231-591-2950 

P:Forms/1415/WithdrawalFrom AllClasses.docx 

Kendall College of Art and Design of FSU 
17 Fountain Street NW 

Grand Rapids, MI 49503 FAX 616-831-9689 

http://www.ferris.edu/
mailto:finaid@ferris.edu


Request to Withdraw from Ferris State University 
For Health Reasons 

A health withdrawal is a complete separation from the University (not a leave of absence). Once a 
student has withdrawn from the University, he/she must apply for readmission through the Admissions 
Office. A letter from a licensed health professional will be required to verify that the student is 
mentally and physically able to return to the University and have a successful semester. 

Withdrawal is requested for: Fall 

Spring 

Summer 

Year: 

I, , , 
Student’s Full Name (printed) Student Number 

request a withdrawal from Ferris State University for health reasons. 

I have read and understand the information regarding “Total Withdrawals” from the University and 
“Withdrawal from All Classes – Things to Consider” (available 
at http://www.ferris.edu/htmls/administration/businessoffice/withdrawal.htm and 
http://www.ferris.edu/HTMLS/administration/businessoffice/WithdrawalThingstoConsider.pdf). 

I understand that if this request is approved, it is effective immediately and may not berescinded. 

Signature Date 
@ferris.edu 

FSU Email Address 

Permanent Address: 

Phone: 

College: Arts & Sciences 
Education & Human Services 
Health Professions 

Business 
Engineering Technology 
Kendall 

Optometry 
Retention and Student Success 

Pharmacy 

1019 Campus Drive Health Center Personal Counseling Center 
Birkam Health Center Phone:  231.591.2614 Phone: 231.591.5968 

Big Rapids, MI 49307 Fax: 231.591.5336  Fax: 231.591.5336 

http://www.ferris.edu/htmls/administration/businessoffice/withdrawal.htm
http://www.ferris.edu/HTMLS/administration/businessoffice/WithdrawalThingstoConsider.pdf
https://ferris.edu


  
 

 
   
   
    
    

  
 

 
 

 
 

 
 

  
  

  
 

   

   

 
 

  

 
   

SAMPLE LETTER OF SUPPORT FOR MEDICAL WITHDRAWAL 

Successful letters in support of medical withdrawal identify the following six points: 
1. Student name 
2. Date of first visit/treatment during the semester of requested withdrawal 
3. Period of treatment during the semester the withdrawal is requested 
4. Recommendation for withdrawal for medical reasons (specific diagnosis &/or medical reason is 

not required) 
5. Original document with signature and license number of professional (must be licensed medical 

provider, i.e. M.D., D.O., N.P., PA-C, PhD., L.P.C., M.S.W, etc), on letterhead with contact 
information. 

DATE:  Date of Letter 

To:  Director of Health Services 
Birkam Health Center and Personal Counseling Center 
1019 Campus Drive, BHC 210 
Big Rapids, MI 49307 

RE: Medical Withdrawal 

Re: Student Name 

From:  Provider, License Number (contact information) 

Ms. Student has been my patient since September 2013 seeking treatment. On July 7, 2014 I met with 
Ms. Student and at that time it was determined that she would be unable to complete her (Fall, Spring, 
Summer) coursework. Please accept my recommendation for her request for medical withdrawal for the 
(Fall, Spring, Summer) session for which she was enrolled. 



Request to Lift Registration Hold 
after a Medical Withdrawal 

To return to the University after a Medical Withdrawal, a student must apply for readmission through the 
Admissions Office. A letter from a licensed health professional is required to verify that the student is 
mentally and physically able to return to the University and have a successful semester. 

Return is requested for: Fall Year: 

Spring 

Summer 

I, , , 
Student’s Full Name (printed) Student Number 

request to have the registration hold lifted from my account. 

I understand that this request only lifts the registration hold placed on my account after taking a Medical 
Withdrawal. I will need to contact the following offices regarding any further documentation required to 
return to the University. 

Admissions: (231) 591-2100 
Financial Aid: (231) 591-2110 
Housing & Residence Life: (231) 591-3779 

Signature Date 

@ferris.edu 
FSU Email Address 

Permanent Address: 

Phone: 

College: Arts & Sciences 
Education & Human Services 
Health Professions 

Business 
Engineering Technology 
Kendall 

Optometry 
Retention and Student Success 

Pharmacy 

1019 Campus Drive Health Center Personal Counseling Center 
Birkam Health Center Phone: 231.591.2614 Phone: 231.591.5968 

Big Rapids, MI 49307-2280 Fax:  231.591.5336 Fax: 231.591.5336 

https://ferris.edu


   
 

  
   
   
   
 

 
 

 
 

 
 

  
  

  
 

 
 

 

 
 

 

   

   

 

SAMPLE LETTER OF A MEDICAL RELEASE TO RETURN TO SCHOOL AFTER A MEDICAL WITHDRAWAL 

Successful letters of a medical release to return to school identify the following six points: 
1. Student name 
2. Date of Medical Release to return to school 
3. Recommendation for return to school 
4. Original document with signature and license number of professional (must be licensed medical 

provider, i.e. M.D., D.O., N.P., PA-C, PhD., L.P.C., M.S.W, etc), on letterhead with contact 
information. 

DATE:  Date of Letter 

To:  Director of Health Services 
Birkam Health Center and Personal Counseling Center 
1019 Campus Drive, BHC 210 
Big Rapids, MI 49307 

RE: Medical Release 

Re:  Student Name 

From:  Provider, License Number (contact information) 

Ms. Student has been my patient since September 2013 seeking treatment for a health condition. In the 

(Fall, Spring, Summer) semester, Ms. Student requested to take a Medical Withdrawal from school. At 

that time, it was determined that Ms. Student would be unable to complete her coursework for the 

(summer) term. Her condition has now stabilized and as of November 1, 2014, she may return to her 

studies at the university and successfully resume her coursework in the next possible term. 



  
 

 
 

 

 
 

  
  

  
 

 

  

 

 

  
 

   
 

 
 

  

 

 

Rules Committee Report. December 2017. 
The Rules Committee for the Academic Senate in 2017-18 consists of Senator David Hanna 
(Engineering Technology),  Senator Melinda Isler (Librarians/Counselors),  Senator Rose Baran 
(Pharmacy) Senator Susan Wancour (Health Professions) and Senator Paul Zube (Non-Tenure 
Track) 

The committee has met once and reviewed some charter issues which were submitted to the Senate 
Executive Committee prior to the formation of the committee.  The committee plans to send out a 
request via email in December for input and will be holding forum at 9 a.m., directly prior to the 
January 9th Senate meeting. 

Any issues a senator wishes to bring up can be sent to Chair Melinda Isler (or other committee 
members if that is more convenient) at any time.  The plan is to submit the recommendations to the 
Senate in the Spring for approval. 

The current charter is available at 
https://ferris.edu/HTMLS/administration/academicaffairs/vpoffice/senate/pdfs-
docs/charterfinaldec2016.pdf 

Current Proposals 

1) Addition of an at-large member to the Senate Executive Committee (and the provision that 
no more than 2 members of the at large group can be from a single college) 

2) Revision of language to specific that the non-tenure track faculty member’s term goes 
through September of the following year. 

3) Article IV, section 3 was not corrected in last charter revisions to reflect the number of non-
tenure track faculty members as 3 instead of 2. 

4) Clarify and define that ex-officio members of Senate committees are non-voting 

https://ferris.edu/HTMLS/administration/academicaffairs/vpoffice/senate/pdfs-docs/charterfinaldec2016.pdf
https://ferris.edu/HTMLS/administration/academicaffairs/vpoffice/senate/pdfs-docs/charterfinaldec2016.pdf
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